
      

 

Executive Assistant, Castleford, West Yorkshire 
Closing Date:  

Date posted: 18th January 2022 

Start date: ASAP  

Contract Type: Full Time, Term Time plus insets plus 2 weeks, Permanent (The role will include 
1 late afternoon/evening every Tuesday from 4-6pm). It may also include afternoon/evenings to 
provide clerking for exclusions/other meetings. 

Actual Salary: G7 (actual salary £22,805- £25,643) FTE £24,982-£27,741 

Executive Assistant  
 Are you an ambitious, enthusiastic, confidential and motivated individual with brilliant organisational 

and administrative skills with an eye for detail? Do you want to work in a role that uses your 
administrative and project management skills but where you can also have a positive impact on the 
lives of children and young people? Can you provide a high-quality professional clerking service to the 
Principal, Senior Leadership Team and Governors?  

Are you passionate about ensuring that children from all backgrounds have the opportunity to 
achieve their full potential, but want to achieve this in a role that uses your business and 
administrative talents? Are you looking for a job where every day is different, where you get to 
work with a wide range of people and where you’ll be encouraged to develop your professional 
skills? Whether you are looking for the first step, or next step, in your career, come and find out 
why joining Northern Ambition could be a great move.  
 
Our ethos is children first and we’re here to transform the lives of children, many from hugely 
disadvantaged backgrounds. Working as part of our school can be challenging, but hugely rewarding in 
terms of the difference you can make to children’s futures. Talk to our staff or pupils and you’ll find out 
how proud we are of our school, its supportive atmosphere and strong team ethos. 

We’re situated in the former industrial heartland of Yorkshire, close to the junction of the M62 and A1 
and its transport links. The Trust currently comprises four schools across the primary and secondary 
phases, with plans for future growth and the opportunities that brings.  

For more details or to arrange an informal chat about the role, contact the HR team on 
HR@northernambition.org.uk or if you’re ready to apply, visit our website 
www.northernambition.org.uk/vacancies 

Closing date for completed applications is 28th January 2022 

Interviews will be held w/c 31st January 2022 

Application forms should be returned to: 

Email: HR@northernambition.org.uk 



Post: HR Department, Recruitment, Northern Ambition Academies Trust, c/o Airedale Academy, Crewe 
Road, Airedale, Castleford, WF10 3JU 

We are an equal opportunities employer.  

Northern Ambition Academies Trust is committed to safeguarding and promoting the welfare of 
children. All appointments will be subject to satisfactory pre-employment checks and enhanced DBS 
disclosure. 

Address: Northern Ambition Academies Trust, Crewe Road, Airedale, Castleford, WF10 3JU Telephone: 
01977 664555 


